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VISVODAYA INST'ITUTE OF TECHNOLOGY AIID SCIENCE,
XAVALI 5242O1NELLORL DT ANDHRA PRADESH H

we ar PBRvllshale intodtr.ed ..dc oa..ndu( fcode] hr the stud.n6, ro loncr and protect

rhc corc lalues ln then. bcldcs prcnrotif! \cholarlr and .L!ic dcvelopment which se are

corfiJenr *ould promote a sale and \e.tr.e lcaning cnv mfineftand in Pde.ring propcnics and

pocesFs rhatsuppon fic misson olte&hing.nd lcarni4 in the co lege llNlevcr lrt€n.fl ro

lcr.h and ro eam n dependenl oi maiiFn!!rg an aPPtupriat. scns. olorder lhat all{Ns purun
oathese dbiectilcs in enrnomcnt rhar is bolh safe rnd ii.e ol invidio0s {iistupfioD aode ol'

conduct n absolutely neces\ary ao. cisuring this neJedorder ii thciudcnls

The c.d. t applicable ( dlL studc.6. which i'rcludes En!i.ccritre aDd Nlailgeinent iudi.s

t tr6u in! u ndeLgmdute. grad trarc aid lhoserho ar. trtrhdrawn arom dre rlls.n ternPom.r- basis

Lr a semest{.r lbr an academic ycxr lirr vxrious rcasors, but slill conrn,u. nrcn rclallorship

sith lhe In(iru(ion, or w[o ha\ e heen norncd ollheir'!!ceflrnr. lor admissiotr ore.on\]de.ed

rs'{tLdcn6" IheCodelpPlics ro illqithir nnd wilho!rthc premises olrhe dlcgc

The codc spplies lo rhe on-campus ondud olall studenh al all thc locarionr/clmps ol rho

l. Aedemio couse requiremdrs or .nr credn b€aring .xp$iences. such 6 intcrnships, field

t'ips, abroad sudies / $ude.r exchansei

2. Any aorivitl supponing pufuil of a degree, such as research ,t anoih$ institulion .r a

prcfessi..a! p@tice./asignn.nr:

3. An!:crivity sponsored, conducled. or.uthorized by Ihe univcstv or b] Egisrcrcd $udent

4. Any lcliviry that oauses subsantlal de$tocrion of propcnl bclonging Managcme of th€

7l l0

Code ofconduct lbr Sludenls, I eachem, Coleming Bodr. Adninismriotr and Suppon Stafl

CODI] O! CONDTJCT FOR STUDENI'S

PREAMBLE



R IIS PONSIBII-ITIES OIi S'J L DIiN IS

srl DI \ I (rO\Il\lI Ilrlll\ I

Sluden$ are ncnbcA of the colLeg€ ,nJ citians ol fie shle As ckt ns. ( .ns arc

responsiblc10 the commuiiry olshic[ lhq e a p!4, and, as $ud.ns,lhcy are responsible k)

the acadehi. omnunil) olthe colLege

Admissbn bthe Collee cariies wilh il rlre tre\unpri.n rhat $udctra triU conducr $ernseLve\ xs

responsible membeN ol lhe a.id.mic conrnuDiry. As a .ordirion oI enrolmcnt. a!l sudcns

asume responsibilq to obserye standards orc.nducr thal Nill contribule to dre Pur\un.J
academic goal\ and ro thc welfde ol rhe acad€nric comnNiity lhe) aE exlEcted !) pm.li.c

high shndards ofaedemlc rnd pnnassioml honest)_ and inlegrnl and dlso ro rcspcd lhe righls,

pririlcgcs, aid prcpeny ol orhcr mernbem ol lhe !.ad.,nic communlt)_ and r\ wlll as thc

So.iely. Thel should rclEin li.m.n! conductlhat tr!uld interfere *ilh unive6il) luncilons or

endxnaorthc heaLlh. uelr,re. or safcry olotherper$ns.

A srudcnt slrould nor disonninare on ihe hx\i\ ol ra@. color, cre.d, age. rehgion, ecndcr.

national or cthnic origi',. marilil ndus. sexual treferenccs. PhyrcaL disabiirt. .r rnl o(hor

logally protected \krds. Thc] should d( tr I rirne!.otrdr.t thcnNelle\ in a ,i .r shi.h k noi

prejudcirlb adr_ la* oi$e land Th.n conducl drouLd rim b a.hicrc lhe meanins. mandate

andmrnilcsdion!senshrinednt$cCoi$ituriln.l lndia

Ar rhe line oladmission. each stude mu$ sisn a starement xc@pting fiis Clde and b! gLline

r) He^hc shsllbe reqular and could empl.te hh/her srtrdies in rhe college

b) In rhc even( a student is forced ro discontinue sludid.loranv legitlmatd re.sonisuch a sludenr

maybeElievedfromthecollesecampus bjecrtowitenconsnrorthePrinclFl

o) As a rsult olsuch ElieviDg, th. iudent shaLl b. rcqtrted 10 clear pcnding ho$el' ne$ and

,ny other aes ducs. And ifa $udert hadjoined rhc Institule oi a scholarship.lhe said lra shlll

5. Any adoromission again{ $hich a polieEpon hls heen liled. summonsor indictmeDr has

been issued. or a. adci takcn place.

6. Siuderts continrc to bc bound byand subjecl!ithe lassoathc land while!llhe carnpus,od
rn adons oilhose laws ma! als..dnsrnutliolationsolthecode.In srch innxnc6, thc ollcgc
nay prcceed with di$iplihary astion under the code inJependEntly olany crininal proceedirg

irvolring rhe samc conducl aod may impose sandions for liolotion of rhe code even ir suclt

.dminal proceeding i5 n.t ye1 resolrct.



d) Shall abide by rhc neasuEs lnitidted by rhc Co lege rs and whcn misconducr as dclined in

STNDI,NT PARTIC]PATION IN GOVERNANCE

As $udenls a.c mcmber orihec.llegc.rheycDiol ace ain l.telolinlcrest irlhe sovemd.eor
llre c.llegc. The inroi!ement.lth. sludenl in golernrnce in b.lh admintlEtlve and r.adenic

.reas is essential .nd it is pivobl thar ndctrt mun be, irrlolled kr tur lbnh thct liews and

suggesions, lor .erlain of rhc dccisio0s tnken i'r ictivnies and clcnts. sludent |D iliP$n is

encouraged rtrh a lieu lo lncu car. de.isi.tr making ln the in AuJenic xid ldminhtmtive

l. Be punclual to the heeting

2. Providc inlornation related to .ny violalion ollhecode

I oh\cne the behaviorolother member in the m*rinq and enulale lhe same

4. Follo*ul sirh thc conemed menber ifa corrcdire lclion is b be raken, Larcelled b)_ the

commites/cclltforuns in which thc nudenh aie 
'nembe6

MISCONDUCT

,{ny studenl fodnd to have commtteJ d arlcmpted to have commi[ed lhc following scr or

omission. h $bjcd lo approp ate disciplina4/ aclion under rhis codc. lhe instances ol

mis@nducr arc nol to be inteQreGd as all incluslre ofsntraiions in fiich disriali.ary aclion

will be invoked. These insran@s aE illu$rarive, a.d thc collese reserves th. rishr to take

disciplinsry action in apprcpiate circumsr.nccs nol ser oul ln rhe ede

The follo{ins acrions are considerd rs misconduct:

Acadcnic Micondu.rr Academic Misconduct means copying. malpr@tice, .healins on

assignmenh or cxminati.ns

ch.aling: Ch*linC includes, but is.or limited$:

a. CopyinC durins examinalions, snd copring olhomework dsisnmeDls. tem papc6. theses or

b. Allowing or facilitating copying, or{riting a relon or takinE examinarion lor a'neone ehc

c. thing umuthori?.d malerial, copling. collaboEring whcn not surh.ri4d. and purcharing or

bomwins papos or marerial liom various sou.ces.

The rollowins code of..nnuct necds lo be exhlbired by $e nudons $hilc participatins in lhe

adminisnal!e and a.adcmic bodies



d. Fabricating (makine up) or fslsirying (danipulalins) dsla and rep.ding thcn in lhesis and

e. Creati.a surces, or.irarionslhal do not exi{

t Ahering pdliously elatualed and E submnnngfic work lor rc-evaluation

g. Forgcry ol another srudent\ nane on un a$lsnmen! repon, rcscarch paper. aod rhest or

Plasioism: Plagldism ol mal€rial. ideas. llCdrcs. code d dala as ones.{n. aithoul

appropriately acknowledging the original source. Thh may involve nrbmnsion ol materia,

verbatjmorpanphrc*d,thatisauthoredblanotherpc6onorpublishedea ier bt oneslt:

Examp les of plagitrism includ€:

E Rep.oducing in whole or in pan trrsenronces lrcm a repo . bdok. rhesis. publislion or lrcm

I Rcproducing one'\.sd prcriotrsl! Dub ished Jxrd. illunrdions,ligurcs,lmages. or $m.onc

Taking mslerlal fron cl.ssnoles or lncorpomtine maleri.l lrom the inlemer. Graphs.

driuings, ph.roCraphs, diasrams, hbier, sprcadsheets. co,nPUrcr Programs. or olher non texturl

mareri,l lrom olher sources inro onc s clas replns, Presenrarions, manuscriPh. research Papcs

or rhcsh withour properanriburion.

I Sell-plasiarhm {hich .onsilutes copyine t arim lmm onet olvn ea ier

Publhhed work in a iournnl or conrerdce pmcccninss {nh.ur aPpmpriale cihliors

submiting d Frchased or downloadcd rcrm paper or othd malcrilh lo satis! x cou6c

I Paraph6ing or.hanEing an author's words or slyE wnhoul cilation

Disrupti ve Cond ucl: Cond cr th3t inrentlomll) 3nd sub$antlally l)h$tuca ordhruprs re,chiig or

fieedon ofenducLor other l.sfulacti!iries on thecampuipremiscs or in connectiii Ntrh anv

orhercollege sNnsorcd ewnl or acrilityl

Di$rimination: Eng.eins in verbalor physica behaviordi@ted atan indiv'dual or aroup basd

on orisi.. rae. credd. sender, relisbus bclicas. or sexuaioricntalion ilu! accordinaro a pe^on

ol rea$hable sensibilitics. is likely ro .rcae aD intlmidating or de'neininC cnvironmenr $ar

ifrpcdes the acccss of other iudcnts, leulrt and stafl to the ,\cademic henelib alailable t)
them. lt aho includes wearing . iclcs ol clothine sith derogatory, reist, discriminarorv,



patcnrll offensi\e, pnnline :e\uall! cxplicir. or 8r.ph c nreisage\ enh{ in *o s or piciurcs,

whi.hdemonnmtbiasordiscrinrinarionagrin{rnr-individtrdlorgrodp$ithirrhecolle8e.

Flhilicrrnrn: Fakiicalion means u llfulr pi.lidins olleg. oficcs or ol'liciah wit[ la se,

misleading- or incompiere inlbmalioii lot8in3 or allering official colle8e records or docuncit
orconspidnewirh or inducing othe6 ro lorge or alt$ collcgc rccords ordocumefts

Relusal Io ldenti&: Reruel t, idenrili or fah.lr_ idcnliiline ones self rhei requesed bl an

autho.lTld c!llege olll.ial

lle8alorlinrtrthoizciPoscssionorL,seol\reBpons:lllerjrlorrnaurhorizedPosscsionorusc
of wc.pons meais Nsse*ing or using *.apons or anicLes or subsloDces trlable rs \eapons,

includinC. but ior limiicd b. firoms, incefdlary devices. e\plosives..nd dadEc.ous bioloaicaL

lllcealor Lrnauthorized Posses5l.n.r llse olDrugs or Alcohol. SmokinE PBRVITS propagares

3nd strongly suppons rhe objective.a DruE |rce Campuses . li is the pollcy that no siudent

shall di\tihure. posc$, or use iLlegal drugs, a bannedrconr.lled s'b$n.c, on ns prcmiscs.

1....,, o p.''aD,cIal"d.o.i..'\ '1. 'l'"J 
." 

'i o'n.''..urcola
b.nned/conl.olled \ubiane is .ko prohibncd Smok ng *iihin rhe pemlses is fi.dr_

ljnadthorizcd Acces !rd Use: Ilnallhdrized acccss mcans, aaessing lvithout aurhoriallon to

college pD|]€ny. la.ilnlcs. scfliccs. or inlornrarion s)_\rems. orobraininCorprovidin8loanother
p.son and lhe mea's of su.h trnaurhorizcn acces, licluding. bui nor limiled l. usinE or
pro!idins kels. acces cards, .r acccs codes elc $irhout ntrlhori/ati.d.

Acr ol violene, Th.earening, Harr*ine. or Asauh Conducr: Ac1 ol vi,)len.e, ThrEatcii S.

ha6sing. ofussauhivc conducl meaos engaging in .ondu.t causinE iniury ro olher pe$ors
qirhin the campus. endangeing o.lh'ertenide to cndanS$ lhe health. salety. !r Rclfntu ol

aiorher pc6on. includlng, bul not limired to. amounls to t[reateniDg. haras\ing,.. assault

Then. Damaec to Properlr and Vandalnm: Thci, damale lo proPety and vaidxlrsm in.Ludc

rhe,t or cmbczzlement ofJamrgdd.irudiotr ofunautho,i,ed p\:esnJn .lor rvronlful sale or

eit of prcpeny olrhe.ollcac

RcerdinE of lmges nnhour Kno$ledaer Usi'rg ele.h.ni. or olhq meors to rnake a video or

taking rh.rognph oflhc record orlnl peson in a locdiof rhe,t rhere t a prolhion ol
rcasonable privacy lvi$ourthc peEont prior knosledgcand occepbnce. shen srch. rc.ordirg
isliklltocluseinjLq,distrc$,ordama8et,hisrePurarionThtncudes.hutisnorlimitcdto,
takingviJ{ or pholoaraphs Rhile in sho{ci Locke r rco ms, reside iaLro.ms and rc$'loms The

saviDg, sharing. and/or disributing ol \uch trnaurhorizd rccords b) xnr mc.Ds are aso



Causing Disrtlu(e Io othftstudens: Fngaging or lncirinE other $udenrs t, cngage b! anl mcans

shdboevor atrd perfoming or anemprinE ro pedom an acr, Nhich brings disrepute to odrer

studenrs / laculty of rhe col lege.

fullure 1. empl] Bilh rules ad reguiarion ol uivcsity or ary other authoriry: Fxilurc to

comply uilh egirimdre diurilcs olauthorized college omciak.lav cnforcemenl aeency in the

perlomde ollheir duties orrn,larnJn 01 rhc lcmsofdisciplinary condnins/..6.

Ragging: commission or omission.lxiy a.t{hich amounls to raeging in ri} tbrm as dciincd

u.derthe UCC Ptuhibnion ot Raggin8 ard ReguiationJ,2009.

conlracls: Studenlr de prchibncd amn enterirg ln& rerbrl or qftten acrccmcna or contracs

th!l puIt.n b bind, obligate, or create liabiliry ol a.y kind lorcoLlege. lhe Autonomous camPUs

sillhold allsuch srudenb iidi!idu0llyliableiorany financialor leeal conscquclccs or dmages

thal may resuh trom such unauthoriTed lctn,s

Abuse olElectrcnic Comnunication slrqns Using College or peBonai rclccommunicalions,

dsra'communielion netxorks lorillesllor improPc. ptrrposcsor in !iolation oroollege campus

regulations and policies. or ofsDy reiated laws

Medi. Contact: Sludenls !re expresly prohibiEd from speaking on behalldll or tnr. colLc8c Enh

any media orgxnizdrion or publication, or lrom iivning rhen to any coliege'o$ned or ol)erded

propenyj licLliry or elen withoui rhe e\pres writcD pern siof of rhe olfi.e ol'th. collcEe

OBaniTing and Event Regisnlrtun: A Siudcnl or lroup oI StuJ€nls shill nor lom an)

drgxiiarion, society ororganizc an] cvent orcollecl ltids ornrbscriptions \ithoutth. spccinc

vritten pemi$n,n olrhc Principal.

PrcscntinE lake Tesrimoiy Kno{ingl} making litkc $.tcments regardiog d diriplinarv mafier

before or. duirsor. afts the dhciplinary adjudicai,l procsss is f.kc leslimon)_

Violari.n oi Univesity rLler: Violation olco lege regulariois, policles. !r tules. ortiolarions of
Ia{.1hcse utrive^irt.c8uisrions, policle\ or rulcs include, bul n.t lintcd ro. those rules, shich

Egulate dres\ codc, submissbn ol assigtrments. examinati.ns. nrtuse o1 ibtuy. mkuse oi
compuring rcsources, nhcucs of laborarorr-, shich regulale a.c .mounling to sexual

harasnrcnt. rules fd iudcnl aDd ho$elrules rnd regulatlons

PUNISHMENl' AND PENA LTIES

One or more ol the lbllovinE aclions cn b. takcn when a {udenr t lound to have llolaled the

I WminS: A wrillen leterofreprimlnd ftsulrin8 from I {udents misconducr



2 Suspensioi: Suspcnsio, is sr !.rbn rhar tcminates ihe studenfs conrinutry in ihe College

ompus lor a sp{ilied perbd oltimc.

L Moner.ry liin6: Monerarl Fincs arc a dhclplinary r.rnrn in whi.h . studcnl is made to Ily
amounr towdds for omnntlng misconJucr. tt ako includes Restitufim $hich m.ans m.king

compcnsation for loss, injury. or d.mase ollhe col ese Pn,pen]

4. confiscation. Confi$xlio. mans coniscalion of go.rls used or po$esed iir vioLarh. ol

5. Restriction olPri!ileges - Resticrion olprivilcses melns lhe dcnidl.r dcprivine olspeclfic
privileses, includi.g bul not limiten to, accesr ro a (udcnl lacililies, placemenr programmcE.

college evena loradefined pe d.rrifrc.

6. Withholding ol Diploma or DegEe Mcans {ilhhoiding of diploha ot dcErcc otheNhe

camed for a defined pftiod oltimeor untllthe..mplcrion olassigned dielplinty a.ri.d.

7 Dtnissal haextftmd,ction. which pemanendy scod.tesasludc from thecollesec,hpls
without givingan opponunity 10 re-enroll dnytimo in luture

3 other ssncrions: othft .ppropriate di$iplinary xctions n.y be imposeJ by rho cofrpclent

CODF, OF CONI}UCT FOR TEACIIINC STAFF

ANI) 1'IIf TR RESPONSII]ILIIILS

whocvcr adoprs rea.hing as a prclessi.n assumcs rhe obligalion to conduct hirn in ar Ldeal sav

and sllnd as an cxanple lor rhe $udcnh A re!.her is conslandv unJer (hc scrurirr]' oi his

students andrhc societyar lrg.. Thcr.lore, everl leachcrshouLd condd hin&lf in such a Ral

rhal thcrc is no in.onparibilit) heN..d hh Peceth nd praclice. he nttio0al ideak ol
educartun *hich are akeddy sd loth and \vhich. teacher sh.trld sek to incuLcar. among

iudens mui bc his/her own iJcah. lhe prcaessio. tunher requtes tha hc teach€n should b.

.aln. pdh 'd 
'J 

.'a c, 3, .. ' Dl. r I l' Jn i b d'oo "

INTRODUCT]ON

we al PBRVITSatach utmosr imponance 1o acadcmic excellence, $d Froglcs oltinsinee.ing

dd Monasement studies. Elucati.n, .esearch and extension have bei conducled in conlirmity

wnh ou natioml needs ,nd priotilies 3nd ensure rhat our missioD. objectives. ral.n6 m.ke

bcitringconrriburions lo intemar ional e nJ exlor on the needs ofthe S..i.rv.



i AdheE to a Esponsiblc way of conduct and demcaior cxpected ol lhem by rhe sudcil

L Maage fiet private ar'aats in a nannftconshtentllilh ihe dignnr olrhs proLsion

ii seklo makeprclessional gro$th contiruous acquning ofknowledge d gro$h

i!. Exprc$ lEe and frank opinion *hile panicipatin8 in pmlessional meetings, seminaN,

!. Nllinhin actilc membeBhip ofporesional socicrics and $rive lo irnPove in educarion and

in pmlcsion lhroush $en.

vi. Perrom dulies in the lom orle,chiig in rceuLar classes.lulorlals, prcticxl s and s.minars

$orkinscon$ientiousl! and *ilh luLl dedicahn

!i. Co{perate dd oordinaL in catrying out tun.rions rclarin8 to the eademic,ctivnies olthe
collese md such s $sndrrs ln lplrising applicalions for ldmission, adlising and munselins

sludents, meDlorins. fronnorins discipline as well as asistins in the conducl ofunive*irt and

ouege euft inalions, includiig supedision, irvisilalion af d elaluarion etc

vii. Participare i. extcnsion. co{unlcular and exaa-cuEicular activiries includins communily

TEACHERS AND TIIE S!'UDNNTS

i. Respect lhe nghtaid disnny olthe studen6 in expresing hinh€r.pinion.

i. Dealj0srlyand impaniallr wnh $udents resBrdless ol rhen rclieion, cdle, polirical, cconomic,

social.nd physioal ch.ra.r$istics.

ii. Recog.izelhediileren.e in aplilude.rd capabiliries amon8 sludenrs and * ve to deal

iv. En@urag. denls to inprovc their atlainme.a. dcvelop lheir pd.sonalilies and ai the safrc

ljtoeenlribuE to conmunny relrdE rhroush extension sesiccs

!. lnculcare ,mona students scicnrilic oullookand rcspel lor Phvsic.llabor and to upkeoP ideah

o I democEly, FalriotGm afd pe,ce

vi Be afedtionare 10 the sruden6 and not behare i. a vindictile rnrnner towads dv orthem tbr

vi Pry.hentloD to oil! rhc.ltainmenr olrhc $udent ln lhe ass.ssmcnlolnern



!ii. Make them available ro the studenis dt anv point oftime, €v.n bcyond lhei. cl,s hous and

help 10 Fuide 5rudenls without any remuncmtior or rew,rd

ir. Help sludenrs to d.velop an undeatandingolou.narionaLh$ilaae and nationalgmh

x Condni.n thc sludenls Elraini.g fion incitins studen6 on other sludenrs, leachiie and non

TFAaHFRS AND COLLEAGUITS

i. Tral olher nenbe^ ofthe profession ii thc sane manner rs rhev lhemselles Rish to be

i. Speak respedlully ofolher leeh.6 and render a$hranc.lir profe$ionalben.rmcnr'

ii Rcl6in frem lodsin! unsubslantided allc3ations agaii$collcaaues to higheraurhoritics.

iv. R.lnir liom allowina preferences ol qsI€, cresl, Eligio., race or sex in thet pmfesional

TEACI IERS AND  UTI IORITIES

i. Dieh.rgc then Foresional responsibilitics accordin8 h thc prcvailin! rules and adhere k)

prooduEshethods onshtenl wirh thet proldssio. in inilidtine seps lhrough lninutional

bodies sd/or prolesstunll .rga.izations tu chanse ol u) su.h rule derifr.nral to the

i. Renaih l6m undenakineany olher efrploymenland commihent inoluding c4aging privare

tui&rns a.d coehing clsses whi.h arc likelyto interierc vith lheirrmlesionalresponsibilities'

ii. Co-opcmte in G. lormulation .r policies oithe insilurion b) ,oceplins various orilccs and

dhcharseresponsibililies Rhich such offices ma! dcmand

iv. co-opeBle rhrouch their organialions in rhe romulation ol policics ol the orher innnu'ois

v. CGopemtc *nh $e aulhornies lor $c benement olfic innitution kccping irr lies lhc inlerest

and in conlormity {ith dignity of the profession

vi. Should ddherc lo the condirions olcontsd.

vi. G ive .nd cxpect due notice befoE . chan se . I position



vii RefEin ftom aullins leave cxccpt of Lnavoidablc Eounds and as lar as practicable $ilh

prnr inrimalion, keeFinE in view lhen pani La. rcsp.nsibilitv ior comfh(ion of ac.demi!

IfA'HFRS A\I)NO\ IEACIIT\G STAFF

TF,\(]HIiRS A\D CLIARDIANS

i. Tache^ should lrerr rhe non-l€ehlns nalf as colleasues a.d .s cqucl patne^ and with

undcN dins. wnhin the insrnudon

i.'lea.he6 should help in $e tunclioning orjoid $af'counc !l s covoina boih teachea rnd non-

TEACHERSAND SOCIETY

i. RecosniTe rh,r education h a eoice to the $ciely..d the peotle livins in ita0d srive ro keep

n\epublic infomed otthe educalional pro g.amm.6 Bh ich are bcing povided

i. work to improve educarion in lhe comnunitv and stEngrhen the communilv's moral and

ii. Be asare olso.ial problems and rake parl ln such activnle5 di sould be conducilc 10 the

progrcss of sooiert and hene the coMlry as a shole

iv. Pellod lhc duties ora rcsporsible.nizcn. patticipale ii comn!nn, activilies $d shotrlder

Esponsibilnies olpublic ofi ces

v Reft-rin arom taking pan in or subscribingto or.ssklins in anl {av elivities which lend lo

p.omolc fellng ofhated or dnmity.mong didcrcnt comnunilies, religions or linguistic groups

but aclively ro& forNational lnlegration.

MtscoNDUcf

i. willtul failure ro perform the academid duli6 a$i8red ro him/her in accodlnce snh the Aor.

i Vicrimialion oland di$riminrlion asainstsud.nls, colleagues and olher eall

Ierhe6 should 6y L s@ $rcugh tea.he6' bodies aid orginizxrions fiat irslilurions mainrain

conlet wilh th. Parentsiguardirns oa deir srtrde.a. scM rcpons .l 1h.ir rcguLe'tv xnJ

pe.loriane 10 tlrem. uhcncls rece\sary ro meet dre parenrsrguatdians ftn th. ptrrPose of

shding olmuiual idibrmiDg $nh rhe .n rhe. $rrd's progrcss. regularitl and other Elelanl



ii. lrcitine sludents agai'Nr orhe' *udefts, coll.agues, adn,inistarior and it\ daaf A reacher,

hd$e!.r, shall havc thc riSht to cxprcs hith$ opirion ind vcnrilatc diflcrcnccs otr nratc6 ol
D'inciples ln meerings, \emlna^ 1tr nmnlld\\Emblie\ oletrd.nb

lv Resoning |rracties dncrinrinaln]n olca{€,.reeJ, relign . ace or se\ in hithe. rclatonshlps
withsudcnls,ellcaEuesandolh$iafi qnh i ]ics ro lunhdiig.dc\ Onsped\

v Rclirfllo.ar)ourlhcdccisio.solcompcr.trta boririrsrbo.i.s xnd rlli..F.llhe !,lleges
irr due exeruir olrheir lnndi,,r:, nrrdr irr r.c0rdri.er tl,1[e Acr, nitur.sxnd OrdiDan.cs

ara,)u o.1 a)\r)L,arT Fa)R Nl

TheCodeofConduct lnrMenrhe* ollheBoa olcolegenniheAduncenrenlolt,eaning(he
''Codc') aFplics ro all mcmbcB.a$c Board oJ Mxnag.mcdr oJ Ihe college and b xll menrbe.s

ofconnniteesestlblished b) the ManaserneDr. Lvheiheror Dotthe mcmbcE olsuch cornmnrccs

are Boad.lMxnascmcnr ('Mcmb.a or "V.nbcs )

Ce.eral Duries and Obligarions ol dr. Boa.d Mc,nbc6 during Ihci. Toih i. OJl.c during rhen
i.rm of.ff.c ihe N,lemheF

ii. ShaU cer, oul then lunctions in a way so a lo haiihln c..fidentialirr wilhin lhc collcgc

iv. Shall make every @son,ble effdn ro avold realorpcrccilcd conflicls of intere$.

v. sh.llrespectlhe confidentialnyorinrom i.n re.eired during thc perlormancc ofrhenduties
.s wellas theronfidentialir) ol rhe dolibc.ations in 1fiich they panicipaled

Spriic Dutias of Membes duringdeirlerm of Offi ce

i. Wirhour limitingrhe genmlityolanyoftheloresoins ondirions, subj e.r b prov ision 1.5, the

menbc6, during then term oforfice:

The Code is, m..hanisfr lor r.solliig conUic6 olinteresr. shother r.al .r perceived. rJ ltr
prolidin8 guidance lo Nie'nbeN ln the perlormance ol their lufctlons n independent ind
objdive ndnci, scrviigthc collcgc\ b.n inrcr.ssand thc a&ohFlishtoem ol n: mi$nin. The

Code aho F)motes pLblic confidence in the college crmfus's co,nmitment to inregrit],,

impani.liiy and iiatrsparcnc] ir govcnmtrco.

i Shallclny oul then tun.rnJis rirh iil.grnt. indcp..dDi.c. aid lood tiirh. ard shall.ct in

lh.bc! inErcsts oithe co lese,

i. Shall act rcspo.sibly and lairly with due care. diligence, loyahy nJ p.udence ola reN,nrhle



i. Shall noi asslsl any peMn or any oBsnlatlon ln it\ dealinss wilh the colieEe when such

intewonrion m.y iosull in rc.lorp.rceiled FrelaEnrial rtoahent ro that peson or oBanization.

ii. Shallnot use, for the t peson.l bcn.fil or adlanra8c, or lbr the benelnoradvrn[geolan] of
his tamily member. or ai! orher pe*on ororganizari.n, any inlomalion acquired in the cxcrchc
ollhe ofice 1hal is nol olheeise eencrally avail.blc ro rhe public

iv Shallnot use, dnectl) or indirectlr, any lacilticsorscfliccsoflhc colles.. no. allow rhom r.
be used, for pu.poses other than expftssly apprcved by the college.

Duties and OhligarionsolMembe* ater Leaving Olli.e Alter learing oflice, rhe MeDbe6:

Shall espect the coniidentialiry ol idtbrmatioi receiled in rhe perlomrncd dfthen duaes. 15

Nell 6lhe confidentialiry ollhe deliberations in which the) panicipatcd for a period olNo
year, shalinormake useoran] inromllion obhined ir thencap.cityas!

Board Member thrt:s not generally auilable b rhe public. in oderro,lerive there from a benefit
.r an adlanrage lor lhemselles or lb. any lhmil, member. .. for anl other pd*.n or

lor o period of No yelrs, shall not sive adrile nor rcr in rhe name olor on heharrofsomeone
eke in iegoriarions wirh or in regard to cont&rs sith rhe College.

Mlnag€me.r dl Conli.ls of Inleresl

Mcnbe6 are expecled lo have p m!r, responsibility in the identificalion and mdasement ol
then own confl icts.li.reres.

ln order to mmage one's conflict, a Vernher mui enJeavo. t identili *har n. or could b.. a

rerl or pe.eived.oiUid ol i crc$. Thc Princip3l shall sch-c as a resource person to ali

Memb€6 in helpiuj to ldentii ron,li.ls orinreresr

Where r \ituari.n ol rcal .. f-.a.. .o,r'o ,..!i c.,\! r'er be d !!..(

l)i!c.su.e ol Coifl ,.r ollntcrci

Where a silulinnr.l rerl.r perceiled .oillict oa inrcrci not declored n the Declararion arnes.

Mcmbcs shalD ealull trrklen disulosuR ofrh. conllicr ro rhc Pircpd as s..n he^he

mmes acioss n, orrerballytolheChri, olthe meeti,le $hert rhe conUid arncs. The discLosure

ola confliut ol inrcrcn *il1 bc rclained by the P 
'rcipdL 

rnd co,nnrun:cated ro rh. Board Chait

aMlheNonrindinganJ Govenxnco C.nlnincc Thc disclosure and rcsolution olrnlconniclof
i'aeren *illbr.cordcd in .hc minutes ollhe 6odl ir qrenn,n



$irhdr\rltutu D.lib$ ions aid,\bs or nqturn voiirr!

Er.x.r,.l.ode ol !,ndtrct

A Menbs shallrcsolve lhe conflicr in rhe hci inreftq\olrhc.ollcgc bl abiainin! liom votin!
and al lhe Me,nbe. s dnc rion or ar lhc rcque$ ol the Cl,rir $ d ras liom theBordsor
Comminee's delibetu(io'r lor $hL.h rhc Mcnrts has a corfl.l .l i:terst In the eveDr the

Member is trtrccrlain whdher a sirudion cln{itrtres a.eal d p.meivcd coniid olintcrcs. thc

M cmber is expected (volunraily $irhJras h.acllihimsclauntil strc[ dctcmination is made.

 ny Mcmber ma), oiher/his o\n aouo or ar rhc sulgcsrioi oarhc Chair ollhe Soard or the

Chanolfie comminee lowhich the Memherhelong\, resign ro hernrisp.sniod asaMembo ia

her/his roles a member .l a b.d). ltn, ororganiarion doinsbusines rvilh tlEcollese senes

d a real or perceived source olcontlnuing connicr ol inter.r ii x subi.niial *2y such 6 ro

impede her/his role as a Mehber.

where an allesalion ofconducr ofa.y memb* is lound as acl. $hich amoun6 to bre&h ofrhis
Code (b) a Menber abour hcr/himselfor another Member) every el.lnn $ill bc made to resolve

lhe maner informolly Rilh the indulgencc ol fic Principa. ll hoLrever, rhere ift reasonablc

arounds to helieve rhat a Mcmb€r has bre&hed the code ol conduct 3s sel out in this Code and

no such infomal resolution is losible. a comminee shal b€ constilureJ to inqtrire into such

allegslions, onposins ol three (3) memb{s. chosn by rhc Nominarins and Covemance

cofrmince in consullation rirh rhe chat ollhc Lloold, the Dirtrror and rhe Prii.ipal 1hc

Princ ipal shal! se re as secretair_ lo thc Lth ics C oin m iltee.

Should a Member bc found lo hale rriledlocofrplr- uilhlhedutiesand obligarions sliPularcd in

rhe prcscni Code. the chatollh. Board ofMrnagemenr shallh.rc rhc poser ro issue r $rriing,
ro suspeDd the said Member lor a pernJd olrimc, or, in serlous cases. ro ask llrc Member k)

Dhsemination olthis Code and Reponing

lhe P ncip.l shall provide a copy.l this Codc lo sch Memher in conlunclion rnh rhe

disrriburion ollhe annual tleclarati.n: and shall promote, disseminatc, and imple'nenr thn Codc.

lhe Principal shll rep.d rnnually ro lhe Nominaring and Governlfce Commir@ on the

pnr"1d.{rira',iqdJ'nol.rcnrao o rr '' J i'do'.J '_ t e riirir\e
$rikinc of 0 Elhics commine.



As mcmbers ol PBRVll Scommmi(!, all adD nistturive ofic$ se resp.nsblc for su$olning

hieheslethicalsandards olthis instilurion and olrhe brcadcr con,nunity in shich thev iun.ri.n.

Thc college ralucs integrity, honcny and iaimess and stnes ro integratc rhese vrLu€s idro iis

reachins, rcserch .nd Extensiof ptucric.s.

In rhal sptit, this codc the "Code ) is a sharcd iarcmcnr ol the c.llegc\ commirrnent 1o

+hold lhe ethiel. professn,nal and lcral sland,rds as basis for daill and long rem decisions

dd acd,ns. All the membcre must be .ogdizanr ol anJ uomplr- sith the rel.van policies.

nandards, lai. dd €gularionr lhat Euide lhe nembcre ln pefomxna oi lhen R'rk '4ll
membes ,re a4ounlable r.r then indilidu,l actions and ,s mcmbers of the collcsc, all a'e

collflrilely accounrable lor upholding thcsc $ddar!5 oJ b.ha!ior and Lr it\ compliance *irh

all applicable Iass and policies

Adhdence 10 thh codc aho mrkes al!membea rcsponsibe rorbrinsiDs su5pecLd liolalions ol

applicable shdeds, p.licies. l.ws or resrhtions lo the atrentioD oithe aFpropriate cosnizanr

Rahing such concerns n a se8ice r. rlrc co lege aid does nor io'pardize onel Posron or

erpbymcnt. Conlnmcd violatio.s {ill rcrult in approprl,r. dhciplnar} action up !i and

in.!udinE leminalion from ertploymenr or olher .eliioiships rirh rhc college ln some

cncumslan.es. civi $d criminal charg.s and penalries mav also aFIil]-'

Psple are to be iiealed ltnly-not discriminalcd aglini. abused 'r cxploited Jturice h

con@mcd with lowq shdlng a.d preveitine the abuse ol po$€r h an cquitable communitv all

menbem an aeess oppo(unitieslhar allos ior den tullpaniciP.tion ln thar com'nunilr'

Dquiiy.l accessb employment and progrms

The college h commiued 1o nri,rld. on envtoiment ol equal om'nutriry, free liom

dtcriminalion, lor exisling Md Prospec(ive nafl anJ (dcnls in tursuil olthet acadenlc r'd
pmiesionalgoals anJ rhe realizatun oftheir rote ialto co rihnre b the achieremenr olthe

CODE OF CONDUCT FOROI]I:ICERS OF THE ADMNISTR TION

(Th€ Director, PdnciFl, Dm. As$ciatd Deais 3nd IIODS)

INTRODUCTION AND PI]RPOSE



Colle8e missioi Ihis obi€rilc is supponed by rn.mpl{,!mem phil.$Ph! olProviditrjob
seclritl lhrouph onsoinH emDoyment where p.ssiblc. aid cncoumEi4 flerib e $!rk prclices
thri acuommoJarc a mtrge olneeds ln a dlrerse ruklorue

Achievcmenr Relativelo Oppoduniry

The membes are ommined 1o lat dsesshent oicmployees and a workp lce cullure that values

and suppof,s liie baldce in order lo atract, develot and fthin be$ qualiq naff

'lhe membeu otlhe.oll.gc arc commincd 1o maintain an en!irlnmcnr where {trden( dd iatt
advalrl.d, rcspeted and be rble h reali4 $en tull porcntial. H asmenrand dlscimi'ratt r.l
any t m \u.h xs scrism. racism or bu l)_irg hale no pr.e in ruch a cuhurc. All forms ol
haBsncnt atrd dhc minarion are serntu isds rh.t undcnnlrc nrorale and can rdlersely allecl

the abllity or$afi .nd iudctrls to leel ifc uded wirhi' the college campus Suclr behavior s

unacoept$le .nd all compla nls {i I he denl{ *ith tinLy ard prompdy.

Under [qualOplonunny lcgtlarion, disc minarion.cou* ahcn a pcuon. origroupol]tople,
.re reated le* lrvorably llfn another ner$n or gr.up. in rhc same or si'nilar .tcurnQn.es.

becausc ol nrclevanl artihrle. such as $cn asei 8ce (inchLding .ol.r. d.scent. mt onal or

cthtric orisinlr \exi matital narus. pEgndfc), or lnmily rcsponsibilitiesi d]5ahillry: t.liri.al or

religious conviclioDi !nd se\u.l oi.nurion or gerder hl\t,-v.

lndirect dGoimi.alion occus uhen an apPa.endy neutalEquirernert, c.ndnion orrulcuniai .Y

imprcb on people wilh r tadi.trlar attribule or characreisi. (er disability, 8ende, or tuce)

conplred to peoPle wnhour lhat anribuie. atul th. tuLc or rcquiEmenr is not r€in,.ablc ir llr
circumsranes. For cxample, providing r $.vicc on the fist foor olr builditrg whcrc re only

am$ is b] $ans could. in sofre circum$ances, is consiJered indircd discrimina'tun agxid( a

le6on vilh impated mobilitl.

,t h (he rcsponsibilit) ofalloliccs to toke stePs t, prev.nr incidenls ollllegnldn.riminaliotr on

Prcvenlion and Resolulion olCampus Ragging/Irtrllyine

OurCollesc acknouledges thal allemployees and sudonts have lhe right t. work and studv in an

cnvircnment foc llon bullying. Thc ellc8e has a drlv 10 t.ke csre of all mombcs of its

community and ensur€ rhatviolence, aggre$ior atrd bullyin8 !tu uiacccplable

A sorkphce sirualion may be ldenrifien as bullying ilr edplolcc or empl.y*s rc harmed,

Inlifridat d, threatened, victimized, unJemined, ollended, Jegaded. or humiliated, wheth.r

whenrldneorinfrontoforherenployees.sludennorvnno6bthecollege li ord&to malntaln



objecrivitr ior inreilsarnJn and itigri n Prposcs, the teso .blc peron

{orkplace bullring is pLedicried oi a patte'r .l behavlor irar I r.r$nablc

.ncumianccs $ould vi.* as victimiTing, hrfriliaring. undernriniiC orihreatenlng

Disabilny hamsment can bc of any verbrl. Phrsicalor qdrten a.r rxkcn in relerence 10. peson

sith a diebilily t[al is re]vrnably likely to humiliarc, ollerd or dhtm$ rhe peson. .r an

ssociaie oflhe peson wilh a diebility, su.h .s a rclalive.r c.rccr. lhe membe^ shall not

rcsort 10 such h.ra$ment.In ca\e hc is found guilry punilile actions mal be raken a8ainst him

l_(

Rrcial hara$mem is any verbal, Phlsical or srnbi acl based on I pe6otr's color' phlsical

characlerislics. dceent. counld oi origin, eth.ic backEround or nationalitv, and h un*anted'

un&ceflablc and olrensivc to the pe^on. or ihose rcl,led lo. or closely as$cialed with, thar

Sexual harasment is unnelcone. trnsolicited aid unrecinrccaled .onduct \irh a scxuaL

component which olfends, intinidates, embamscs or hrmilixtcs a peson h Jocs not include

murual draclion. consensu.lrornantic i.!.lvement.r liictrdship. inaPProprixle cofdLcr can be

in $e lim ol words or actnns. inclrding circuixtine or displxling rtitlen or picrori'1 nrarerial

thal h sexuaLly ollensive or bcllnling ii anv lorm, including prin1, enail lert mesdgi0g ond'

where specincally dtdcd towarJ a pc6on, on social nenvorking wcbsiles seuaL haBslnenr

involving a physically riolent and/or coetive compone such as phvsical mole$lion or

a$aulr. petsislenr followingor slalkinE, iDdecent exposuE, lnd obecne commuiicaliors in d!
media, may be co.sidered scruxla$ault and posibl) a5 a oinlniloffence

Acadefric fieedom is rco8nized a.d prctected b! lhc College.s e$ential t' proper conducl ol
leaching, Esea{h and schola6hip freedom ol inlelledual lhought and enquiry and open

erchanse of idas and evidencc are c collegc coE value.

All nembe^ ol the qnlegc niust xct lawfull]. compl) with all relelanl lcaislslive and

insrioional requirements, acr wilhin then dcleS*ions ol authorit). and complv $irh collegd



Sultmembeis who hrle acccs ro officlalcollegc docunrentdtt and informalion musr take c.rc

ro mainiuin the inrcSrity, conlidenrixlirr_ and privac) oI srh inlormation b trote.r ant such

inlbmation. indiridual enceared. Membe6 ol the colleNe sh.uld .ko undena[e 1o m]iniain

prile! olonl ommunicalions whcrc ihat has becn instrcd

PFRSON^I 
^NI) 

PROFESSIONAL RESPO\SIBILII}

Thecollcsc Policyoi Fraud and Conuplion. in conirn.lion *nhfieGuidclinesforDeallngwith
Fraud $d conuption, clarifies rhe rcsponsibiliries or rll collcse slail ln .r*ting an hone$,

erhical and prcfe$ional workplae. and outlines thc rcquirements and Prol@ols lor Ehing hsEs

olsuspected fraud and conuption and in thc conductlns.rinve$isalions

b. Ethical Conducl ofResearch

Collegc expecrs all thosccngaged in ftsedch 1o obsrye high erhicalslddatdi in thE conducl of

that reselrch and. when relevrnt. lo comply sirh thc obligallons imPos.d bv lhe codes ol'

pr&tice as outlined by thc colle8e and other .cl.!di funding b.Ili.-c l,hicrl

clsraces mun b€ obtlined whcre approPriars.

A conltici ol interesl includes any circumsranc, vhelher actual or percelved. arisin8 fom

conflict belwEn the pertbrmane olpublic duly sd privrte or persnalinreress. X ehes where

theE is a reosonable expabrioD oldircct or lndtecr bcnent or loss rot an indiridual $afi

menber *ith a particular pesonal intcresl thar c.dld bc innuenced in lalorofthat inrercn. in lhe

pe.lomd@ollheirduties. The benelir or los may be financialor nor_ financial

d. Employmcnt olClose Rel.tilcs

The employncnl of relarives is only &cePhblc when th€ appoinhent is hadc in line wilh

colleC!policy reglrding appoinlmenrol nclremployees Priorappr)val frus 6e soughl liom the

Principal/ Dnecd. whcre ! slaff ncmber is required lo dtectlv supeflise a relariv'' A memher

ofsraffsho0ld not take by dired pan ii thc seleclin Proccss lor an appoiitment nn Nhich a

family m.mber is a mndidate. The relalionship to *hich this Polic! .pplies inclddcs those ot

prrent d child, siblings. wife and husbdd. includine de_faclo rellrionships and safr' scx

e. ourside Employmenland Prilatc Pradice



Prolesionaland con\ulr.tiec wo& caded oL1 by m.dbc6 ol$alfi', ihet atoa.lcxpcdise ma)_

be olbeneUt to fic college, rhe indnidual and tlE comrnunitl. providcd cenoln conJilions fe
mct.lrolessional and coisullative w.rk should bc r.laled to rhe w(l.k olrhc.olLcge and sixrld
not confiict *ilh the inreress orrhc colLege Consuhing ( a prililcse not a risht rnd reqtrircs

StaffnembeG should not solicii, encotrm8c or accept gl]l\ or beneins il it could be rca$nably

scon.s $ irducefrent ro.cr ir a padlcular sayi or ro placc a staffrnemher trnd.. an obLisalion

rhal may eirher dircclly or indir rly.dtopmnrisc or infue.ce th€m ii thct oilicialcaplcii)_ In

pani.ular, collcge employecs sh.uld indisle to rhe FosPe.rir. eivcs fiat gifts can..r be

aecpredfromlhosewilhwhomthecollegehas.orpotcftiallr_has,commerci3ldulincs

Srandards oahnegriry and Qualiry

P BRv lTsrecd gn izcs lhar ir mus eam xnd mainrain a retuui,n lor ificerit) thal inclldes, bur is

not linncll lo. complia.ce wirh la*s and ftgullriois and s contr.luxl obliSarions Fven rhe

apprchensioiofmisco.ductol impoPiery c.i bc very damrgidg ro thc insliiuri.n Coll.gc mu$

$rired,llrimcsromainhinlhehiEhc(slanda soiq alilrandlnteern)

In addition, each i.di!idua! is Equired ro coiducl LInile*ity busines lBns!.ti..s Nith utmo$

honesry, accur..y aid laime$ Ea.h situation neds t bc examined ir a..ordancc with lhis

sl drd. No unelhicd Factico can be tolercd b.causc ir is cu5r.marv outside olcollege or

that ilsryes oihd *onhy Por s E\pcdicnct sholld ne!e.co,nprom se integrnl

All Univc6ity acoou.ts. financial repo s, rax Etums, expe.s. '"lmhrNemenl\ 
rim' $eeh and

orhcrdocumenri, includins those subnincd to aovemmcnt alencies must bc aeurate, clearand

complere. ,{ll enlrie\ in thc college books xnd l@rds, in.ludin8 depanmental .ccounh and

Menbe* offie colleee c.mmunil) nlu{ tansact college busnt6s in comPliancc olapplicxble

lals, rcsuariois. and Univetity policy and t(t.durc. Manlse* and supenisns arc

responsible i{n rcaching a.J monitoriDg comFliancc When qNnions aise |.rlai'ins n)

interpEhrionorapplioabilnyolpollcy,mehbcsshouldconracrrhcindi!idralRhoh.sauth'rn)
of inle{Ering the polic} Relir al unre$lved questions and/or inrerpretrtion ol laws and

tugularionstolheOtliccolthe Pri,lcipal. College tide policldocumenacan befoundlherc



Ihc eceplance dl an aerccment, ircluding spo.sorod prcject lundirg, rnay .reatc a lcgal

obligarion on the palr ollhe co!lege to comply and implernentrirh the t rns and conditions of
the agreemai and applicable Lass and regularions. lhcr.fore. only iodividuah sho havc

auth.rny dclc8ated to them by an appropnarc collese offcial can enter in1o.e.@mcnls on behlf

b. Environ men&l Hdalth .nd sal'ry. includiDg Nor[place Healrh and safcty

MenbeN olrhe c.llege community must be clmmileJ to pmrc.tire h4lth and safetr_ of lls
nembcB by prcviding \ife pradiccs.nd facliities at all wo placcs. Colle8e *ilprcride
infomaft,n md lr.ininson hellth and \alery h,ards a.d safesuads. Conmuiny hembcB musl

adher. ro good heahh lnd sltry practiccs and compl) uirh allenlio.mcntalheahh ind salely

.. Non-Autononous collee ProfesionaL srdndfds

sonelrofessions rnd disciplinesEpresenred arrhe.ollelc are goremed br nandardsand codes

specili. ro thcir prclession Guch.s advGates, cenilleJ PUblic acountanls, and,nedical

doclos) lhos pmlesional sandards generrllr advaicc the quoLily of the Fdcsioi erdlor

disiplinebtpmnotinscodesorerhics.conducl,andpmre$nrnalrcsponsibilityardsrandd s1o

guide their ncmbem. Those belonCine lo su.h organizriois arc cxp4te! ro adhere r. collc8c

policiesmd codesoienduct in additun to,i! profcssional $andlrds Ilacormunitv member

bclieves lhere is a conflict belween r rorcsional slandard $d coll.gc polic), hershe shduld

comacr d. Ollce.Ithe Principal

I ]SF OF'OI,I,F,GE RESOL]RCLS

College Esources musl be re*ocd for buslness prposcs on behallorthe6llcgc. lbev ma)_ nor

be used for pe*o.al Cain, sd na! not bc u*d for pe.so.ai usc cxcept in a md.e. lhar h

incidental, rnd reasonable in lighr olthc $tl membe^' dnties collese reeurces i..ludc. bul m
nol imired ro, lhc use of college slscns (e.g., telePhone

syslens. d,b communicati.n and networkifs servicc, and lhe domain lor eleclDnlc

commdnication forums:lhe usc oacollege equiPment (c S., compuren and p$ipherals, college

vehicleri rhe ue ol procuremenl tooh such as purchasing cards and peuv ash (impEsted

money) and lhclime ad ellnolslaff, studenl5 and othe6.

fuJPORTNG SUSPECTED VIOLAl'IONS

Reponing ro Managemenr

Meflben ol thc Co lese cofrmunity should relon susp{red violarions ol amliciblc iaws.

regul.tions, goveinment contmcr a.d grdt rcqunemenb or lht C!\le This eportlng should

nomally bc made innidly through srrndard managemenr .hanneh, beginning sith lhe



immcdisle ofier. li for any reas,n ir is noi appropriate b opon suspected vnnatods tu tlE

immediarE oflicer (eg. rhe suspcded violattun n by $c oflicer) indlvid0als mav approach r
higler lerel ol manageDenr

All violations oflaws or.egulario.s should he rdponod intmally b th€ ofticc oflhe PrlnciPaL

Any suspected violations olrulcs Egarding Cental Gov.mmenr funds mal also bc reponed b
the ofi co of rhe Principal.

An! suspecEd violati.ns ofthc fllesorreguiarions olthe CenlralGovornmcnl, staie govefrmenr

d the collegc may be repdned Such repons mry be made in confidence. clctr anonlmouslr-,

alrhough rhe more inrbmalion siven. the .asi$ il is to invesrigarc ihe rcpors Rahing ch

encernsisase icclothecollegemddoesnotirrirse!lj.oPardizetheemrkrrmont

AII emtldrecs tre exrected to oxtend their Irllcooperalion ln rhe inlcniSalion ofmis.onducl

COTJE OF CONDUCT FOR EMPI OYEES

The term cmploy* includes non reachinE slaffand.th& stall sho comc uDder rhis trvie$'
The foltorving dodcolonducr appiicslo ollolrhe cmplovees m'nii'icd helow:

CFI\ERAL RUI-ES

i. Dvery emfloyee shall. ar all lime, should rcmain dc!.ted to his/her durr_ and shall miintain

absolure intesrb, discipline, impanialilr- and asnseolbclon8ins No enployee shallbehale in

d' d rrr unb6 o l. rJoiJ '-rP'o\c! oral 'lr r'o.J lr "L'iJr.

il.Elcryempbyec holdingrsupenisory Pli sh.lllake allpossible steps uedsure the inreg'nr_

and devolio. to dul) olall emplolee\ under his conrrol

iii. An cmployee should at all rimcs be couneous in hhroer dcalinss wilh othcr membe* ol the

(atl studenhand membe olthepublic Hisherh€hav'orshould hecommendable

i!. unless orheNis stlren in sp€cific rerms olapNinrmcnt. ererv emPlovee is d whole- lime

cmploy€e ofthecollegc, and ma, be called uPoi to perlom such dulies, !s frav be as5igncd b
him by competent .uthorit), belond scheJul€d sorking hous and on dccLded h'lidals and

v. An eFploycc shall be rcquiE! u obs.ne the s.hcluled hotr6 olwork. dtrring uhich hc^he

musr bc pEr.t .t the place ol hislher dulv.

!i. lle enployee slull nol remain abscnt hirnsellihc6elf lr'm his/her dutios {ilhoul prior

pemission ftun rhc head ol rhc lnsliturion. Prior permhsion ot the competenr a0thorily G



nece$rry lor .lailins even casual leave or speci.l casuaL leave This emperent aurhoritv

how.ver, re*ses thc ri3h1 to refuse lcalc lor lulid rdsons ro bc Econled in urting.ln cse ol
suddcn dd unexrected sickness or lbsenc on medical Srdunds, a medical .edificate ro the

atriched b th€ lcave lppljcatun form ior the erisfaction of thc colieSe lurho ies, within a

wock. rmploy&s desirinslo avaiLthetoselv.s ofleave other rhan crsual lcave or specl!l.arual

eJ.e.nrll rpph lor le .e k l.er I al ) o'ore inS r .d\.

vii. No flpldre shall leave the ialion dcepl qilh the p(or pcrmGsion rrom conpeteir

authoritv.cvcndurinqle,teorlacarion.Willrul,bsene16mdulluillhetexredas"dicsnone'
for rhc purpose oiin.remcnl, lcave elc.,

viii. Whenever learing rhc slalion. ai employcc slDu d inform th. Hc.d oirhe Dcpanmcnto

$hich he^he is atached, pt vidine the address tter hc/shewll be shileon lcale

ix No employec shall, in the perlorm.nce of his onicial dulies or in rhe cxcrche of pose*

c.nren n on him. actorhcflisethan his41cr bcst iuds'nenr exc.pr vhen he^he s.s.din8 under

lhc direction olhis/her supernr. in wtilins shereverpr.dicoble ard uhere il is nor pBcticablero

obhin rho dtection i. wriling. he/she shall obtain sriuen mnlirmation ollhe dteclion as soon

x condusting or padiciparing or suppoiingor insrigdiig an] act not conshrcnt *ith lhe rules,

by st!fi 1udens/others direcrlr_ or indnecdt on anv rtligion/ ca$, racial/tib,sex/

utrrouchability based lctlvities, is striclly Pmhibircd on the pan.a.n) empolee eirhcr in the

college prcmiss o. eke"n.re. Fscuhlhali lound suilry can be rerminatd iom seBices drthc

xi. Crllicizing or a.rinB againsi or nol impiementing thc appsred cdllegc poLicv shallbc rrcaled

as a gmss misnducr ,nd Lculr)/stall fotrid guihy can h. rcminaled lioB s.nices

xii. An efrploye annot rctuse to receile anv commuiiarion ol ait lvpe 
'rcm 

hiirdcr

controlling ollicer or a competent authorilv

xiii. No empl.yee shallbring or altempt 10 bring anv polnical orolherourside influerce to bea'

upon ] suPcrior authority for lhe tunhcmne of hh/ho interest Thc penahy for a

conra*.riotr ofthis rulc shall be the {nhhoLdins or promolion for him/her either pernanentlv

or lbr such pqiod as the @nrpetenr authoi ty d av ddermlne

xiv No college employee shall .nEage himsela in srike or Ln incitemena rhcreto or in an]

.ctivity Esr ltinC i',:b$.ining fmm duries, slowine down fie w . inrigatlng olher cnrplovees

dneclly .r i.dircctl), t, abnaln from workorro go slo$ on rvork obnruclingorher emplovees

from anend in g duties, or cHling .bstructions in sork h strlcrlr- prchibned a'd amoun6 lo gross



x!. A lenpomry emPloye who remains absc irom Jury alis applving lbt leave o' extonsion ol
leave to Nhich hehhc is nol enrirlen shall be deemcd to hlve heen di$harged liom dutv qnh

cfiecl lon thc date f.om which he/she is iol enlilled u a.v leave unless rhc l.ave lpplied lor G

groted by the conpetcnt authority.

xri. No cnployee shall send an, application lor emplolment undcr anv other rgcnc) except

ihoush the arhoities o r rhe insl nuinrn conccned OrJinarilv elerv enplorce shallbePemined

10,ppl, for o oulside posl twie in a )ear ele. thou8h he/she mav be holdine a permanenr posr'

TAKING PART IN POLITICS AND ELECTION

i. No enploloe shalt t,ke part in politics or be a$ociated vilh anv partv or organiation *hioh

rakes pan in rllilical aclivlly, nor shall sub!.ribc in aid or asisl !n anv manner ev aohtica!

ii. No enployec shall canvass or otheoise interfere or use his/her ihnucn€ in conneclion wilh

or take pa( in , eloclion to a legislatile body oi l@alaulhoriti_.

iii. Psvided th.t u efrploye of Lhe ollege qullilied to vote ar such elednrn ma] exerci*

his/her righl lo !ole, bul where he./sho does so, he shallglve n' indl'rrion 
'lihc 

manner in *hich

he/she pnpoes io vole or has loled

Associatio. sith Press or Radio orNess Papers oranv m6s communicatbn mcdia

i. No employee shal I, excepr sith lh e Frior perm hsion fom the com petent authoriiv. oun whol lv

or in pan ot conducl, or parlicipate in the ediri.g ormnasing ofanv ne*sp'pcr

or olher period ical pub liotions.

ii.No€mployee shall, ex.opt with the priot pemi$ion oflhe oompctent aulhotilv or dv othcr

aufiorily ;npo*ered by duties, prnicipale in ! odio brsd cast or contribut' anv anicle or wite

my l.uet eilher donymously or in hh owi name or in the nane oi anv other pcson to anv

ne*spapei or Periodi.al.

Evidence belore commtue. or 3ny o$er authoritv

i. Save a5 pmvide,l in sub_rule (:r) bclow, noemploveesh'll cxceplui$rhepreviouspcrmission

olthe compele authoriry, gile eviddce in conncction wnh 
'n) 

enquiry conducleJ bv anv

pcson, oommitlee or authoity.

ii. Where ary peimission has bcen acordcd under sub{ule (1) no emplote' while girins such

ev'deni .l'a'l.riri.,/. 
' 'epnl" o' m) ,'on ol lerol(e

iii. Norhins in thh rule shall applv lo Elidence given in anv enquiry beiorc sn authoritv

appointn by the Univemity or$c co!legeisuch as



iv. lvidence gilen in any judicisl enqutyr or

v. Eridence given al any depsn'ndral enqiiry ordered b) the tjnive^ny aurho.nics

I rnrxrh.riTed communicarion olirlornalion

No employee shrll. .x*pl in accordafce wnh anl gcncml or specidl order ol the empctcnl
adh.riq, or ir the perlomsncc in good ioith ol the dulies asigncd lo him connnunicare,

directly or indnecdy any oJlicial docunrenr or inlifdxrion to atr) pe60n lo Lrhom he^he s iol
I ihorlT.d r. coinnrLnicare such doctrmcfi or inlormation

No emphyee shall. cx€pl with lhe prntr sanction olde competer! aulhoriry a..ept or pcrmr

hisr.erspou$orolothereembcrofhis/herlamilybaccep!lomeypeNon$yginolmore

Providins lhdt gifts of a value, rea$nable mdcr ery circumdanes. may be accepted rrom

relations and pe6onll friends, or prcsenl€d to su.h pereons on occasion such ,s sendinS,

anniversries, llncr.h and religi.$ lunctions. when the making or re.oiving olsuch gitu is in

.onlomity Bilh rhe pr.vailing relisious or social.ustoms: but acceprancc oasuch eifts other

tha. those ordninq lalue should be rcponcd to the collee€

Pdvale employmmr ortadelDd invesfr.nl

i. No employ€e shall, cxcept wirh rhe prcvious smdion .l rhe nanagement. negdtiaro or

undertBke dt olhcr employmenl or w.rk or ensase dnecar or indiEctl) in adt lradc or

ii.ll.nemployee wishcstoconlen ftran clccriveoiice, heahe shall rcsiaD ftom rhesen--icsof

thecollege bcloE filins the nominalion.

ili. Caivasing by emtloroe ia suppon of de business or insur.nce agcncv or commission

agcnc) and thc like owned or manrg€d by his/her spoue or anl orhcr nembe$ ol his/h$family

shall he deemed to be ! btoa.h of$k rule.

iv. Evcry enplolee shall repon to rhe managcmenl, in case an, m.mberolhis/her lafrilv n

ersis.o ldrJ.Ede . hllrc. o'ir d'r 'd u orcr!) .uTni .olotcn!)

! No cmpLoyee 5hall. Rirh.u(he previ.u\ smcrion olrhe engrgem.0t, crcept in dt.lhchargc

ol hh dlliei. lakc IJan ln the ptu ronotr. re! $artun or Vanage,nfll oa dnl b.ikirg or other

.ompatryorrn, orh$ la$ lo, the {in. bcin! ir f.rce oranJ co operarnr $.i.tt or c.mDrer.inl



vi. N. enplotcc shall acccpt an) Le lorauy rolkdone by himrher for an)_ puh ic bodl or any

private pemons rirhour the gene l or \pe.ial nermisrioi lioh rhe managenenl.

viii. No enplotec shall makc or pcnnil any mcnrbq olhis lanrily or an) pc6on acrin! on hh
behall to makc any inlestnent likely to embarss or influence him,her in lhe dischorse ol

\i \. i tl) " \"1 Dc ud.i'' \.'o.t 5 ''o .' - r. ,'r'

ix. The Jflision ofrhe man.gened shall bc fnal in rcspcd olanr que$ion arning utrder th$e

i. No employee shall lend honey at inrere$ ro any pc6on nor shall borrcw money from any

peson wiln $hom hc./snc is likcly to hale onicialpaLinss.

ii. lnvolve in Insolvency. habilual indcbdncs .nd Criminal Proeedinss:

v Ancmployeervho is detained ln pdlice cuiod! wh.lhson crimiDalchorgeoroihe,\i\e lnra
period longer rha.,13 hous shall Doltoln hh/her duties ir lhe.ollege camptrs mlcss lrcrshe has

obrain.d *rinen pemhslon 10 thd effecl li.m rho contpcrcnr aurhorilr_.

\( \ 
^\ 

) (.r q tAa lER oF F\IPI OIELIS

i. N. emtlotcc shall. cxccpl wilh the prior lnlmlrn,n ol rhe.onpo'cnr aurhority. havc reouNe

to an) coud ol Lav or Io rhe pres or mass medi! lor rhe viddicarion olanr oficiaL acl which

has becnlhc nrbjecl matrer orldvese.rni.nfr.

ii Provided nothing in this ule shdl be demed ro prohibil an cmployee arem Vindicrilng

his/her private chamcrer oraiy act done by h m/her in his/her prilare.apa.trt

iii Maftiages: No empl.yee *ho has a spouse Livi',3 shalcontac( anorho madia8c not

wirh$andinatlEl ! subseqnenr matriag. is p&missible uMerrhe PeDonalnnd r.liEious law lor
rhe time beins rppl iablc ro hin,rhcr

iii. An empLoyee shrll $ to.ixg. his/h$ prilarc alaair as to ovoid habitual lndehtednes\.r

insollcncy. when ai cmplorcc k bund liable to be an!*ed nr debG or has rc.o06c ro

insollencl or whcn h is found thal a pan oth s/her salar] rs e inuo0sL] bcine iliached, he,rshe

fral bc Liable for disnrhsl. An emrn,,ee sh. b.contcs rhc subjccl ol legrl procedirrss rr
inslvency shall lonhwnh rcpon iull lacs lolhe colLege.

il. An employee rh. gec involv.d ii somc crimiDaL proceedlngs shlll immedlltely inlbm Ihc

competeitauthorily through the llead ofthe Depdment b Rhom hcrhc is anaclrcn. irrespeclive

oftlE lact lrhetherhqshd hd b.c. rclcascd on bailor not.



i. An efrploycc who is appoi ed as a member of any dult con{i(ured tummtuce ol the

L niveNity'nNi aGnd.ll meelingr ol su.h cohmitres

i. whenever m emplole wlshes to pur fo hdyclaitr,orseks redrossalofan]

glievancc, he/she musl foNlrd hh/her c,e through proper chanhcl. 3nd shall not loBard,
adsne @pies oI his4Er application to any hisher authorny, unless the bwe. &thoriry has

rejected lhc claim, or rcfused rcliei, or dr disp.s,l olthe marter is delayci by more $m nvo

ii No emplolce shall be a signatorl10 aiyj.int q)resenration addresscd b the aulhorlties lor
redrcss.l ofany sievance orany malter.

wnhoul FjuJi.e to thc ccncmliry olthe ten 'mlscondu.f. the l.lloqins ac6 olomission in

ddi{ioi rothosc laiddown os a6ove rnd cotufrnsion shaLlbc tcared !s a nrisconduct:

ii. Il, lbt unavoidablc rc.sons. he^he is unabe lo aftnd rny 
'neelira, 

he^he should send n

previous intimation b the Chaim,n olrhe Commiucc orro rhc Principalnarine thc reason tnr

i. Fumishi.C hlsc infomation resarding nane. agc, fatheas name, qualificatn)n, ability or

pEvious seryice or y o$ei nster C.rmanclo the emplolmenl dllhe rine olcfrploymenl or

duri.E the couse olemploymcnt.

ii. Adins in amsnnerpEjudicialro thc inleresls oilheco lese.

iii willrul insubordinalion or dhobedience- wherher alone or in combinalion with othe6, or
his4u supcriols reasonabie ordes/ini .rions.

iv. Defiance ofo eftor dire.rion oihiSherauthority, uriring lete6 wnh a hiSh tone sd tenor

!. Absence uith.ur leale or oveF$aying the snctioned le.ve lor more than four consecurive

dals iilhout suficient emunds ol prcper or salGracror! evlanation.

vi. Hab itual la& anendance or ircgular are ndana and hab ilual absentee isn

vii. Neglst of sork or neBlisoce in the terlbrmane of duty including lingding ot slowine



viii. Damase to ahy propcrly ol the Insrniaon or interlerence or lahpoine *lth any saretv

devies i.slalled in or rbout rhe prcnises olthe College d.nag.meDt and ar lhe s.rk pla.c.

ix.lnlolvcflelt in rhelt, ftaud. brcachollrust-dhh.nes], miepprcpriation dl lnnds, danageto

rlre popery or Norkofoy natue olthc collese or oranotheremplole

x. Drunken.ess or riotous o. disorderlt or indecent behalnr in thc prcmhes olrhe college or

oursidesuchpremises{hcresuchLrehrviornrchtcdtoorconnected$irhth.cmplo}ment

ri. camblinsorsmokins *ilhin the premhes olrhc institulion.

xii. Collection withoul the pErnission of lhe comperenr aufiority of any monev sithin the

prcmhes olthe I.situlion.

xiii. Slepingwhilc o. duq

xiv. Commission ofmy act, which amounls lo! c.imiial odcnce irvolving fr.ml lurpitude

xv. Absnce lrom the enployect appointed place of work wilhoul pcmtsion or \ulficienl

xvi. lakin-s up.n] se ice oretrine up ofcny in(iiuiion etc., br' lnv emplovee on leale

xvii. Pu.hasin8 or *lling propctries, machinery. sores, etc ln thc name of rhe .ollege or

insrnutions maintained bv ii wnhod ernro$ pcrmhsion in *iting lrcm the c.mpetcnr aulhoril!

xliii. Useolhigh tcnor, ind*nt ldguase or undue arguins wlth sulerio6

xix. submission or applicalion tu enployme ro .n! o$er agencr- otrtside the instirution

sithoul pemission lrom th e € mpelent authorny.

s. Submhsion ol a false represcnlation tl) a.! oubide in5lituriodasencvrolfice again$ the

office* ollhe Colleee or thc college Manxgcment

xxi Submission d Popagatins any talsc inlomrrion about univetsnl/anv authorilv/emplovee

eirhft inside rhe collcge canpus otouside

xrii. submhsio. ol any represdntalio,rclairn ro anv higher lurhorirr wilhoul 
'ourins 

through

proper channel lorseeking dy redressed or an] Srierance.

xxiii. Commhsion ol any acl subreNivc ol discillin. or of good behavior. Abetment of or

anempt olaiy aclwhich amounls lo misodnducl.

Pr.hihnion olscxus hlrasmcnl of uorkinq women

i. Noemployeeshall indulEe inany acl ol sexurl hdra$ m eni at lc eorkplace



ii. Every emDloyee who k in{horB. ol r wo pl&e shall Eke appmpdate sreps to pErenl
sual h!6sme nr at soch wdl plee.

ld 6e purpo* of this ole "serual ha6smcft includes soch un*clcome sxu.lly derenined
behdvio.. *hether diEclly or ofie$he si

a) Physial conlact dd advances:

b) D.mud or reques ror sxual falonj

c) Sexuauy obren Ener5

d) shosine my pononq,hyi or

e) Any orher u.*el6de physical- vert al or.on-vcl6.l conducr ora sexual.aruE,

Noter Tleahovei,sk .esof misconducleillushtivo inn,ture. mdn6rexh sile

Consumplion of irloxi€orin8 drinks Md drugs

L An e6ployc ofthc college shallnol consume any inloxicrtingdriiks ed drues in lhe oll.se

2. An emDloyes shallnot anend toduries aier consumi.BUy i.loxicaling dri.ks dd ddgs.

l. A. enploree sh,ll not bi u.der the influence oa!.y intoxicating dnnk or dtus during the
cous ofhilter duty ud shall sls llke duc ctrc thar rhe perromance ol hir,he. dulies at any
lin is.or atreded in m! way b, th. influen.e ofsuch a drihlor drus.

Th€ decisio. olthe BoddofM asemenl on all qusrions El.rihs h lne inteaEtalions olthsse
ru16 shrllbe final dd bindins on allrhe slofi membcu and other indi@r dd dnecremployees.

Prhcibt

ty^,,,,iIiffi:ifr
UL RIDDY

B


